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http://www.beanactuary.org/exams/preliminary/?fa=preliminary-computer-based-exam
https://www.soa.org/education/exam-req/registration/edu-registration.aspx
https://www.prometric.com/en-us/clients/soa/Pages/landing.aspx
https://www.soa.org/education/exam-req/syllabus-study-materials/edu-multiple-choice-exam.aspx
https://www.soa.org/education/exam-req/exam-day-info/edu-calculators.aspx


http://www.math.ucla.edu/ugrad/courses/math/170A
http://www.math.ucla.edu/ugrad/courses/math/170B
http://www.registrar.ucla.edu/Academics/Course-Descriptions/Course-Details?SA=STATS&funsel=3
http://www.math.ucla.edu/ugrad/courses/math/175
http://www.math.ucla.edu/ugrad/courses/math/172B
http://www.math.ucla.edu/ugrad/courses/math/172C
http://www.math.ucla.edu/ugrad/courses/math/172C
http://www.math.ucla.edu/ugrad/courses/math/174A
http://www.math.ucla.edu/ugrad/courses/math/174E
http://www.registrar.ucla.edu/Academics/Course-Descriptions/Course-Details?SA=STATS&funsel=3
http://www.math.ucla.edu/ugrad/courses/math/173A
http://www.math.ucla.edu/ugrad/courses/math/173B
https://www.soa.org/Education/Exam-Req/Instructions-for-VEE-Directory.aspx
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Action Verbs by Skill Categories 
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EDUCATION 

FIRST NAME (NICKNAME) LAST NAME 
Complete Address, Los Angeles – CA 90024 

Yourprofessionalemail@gmail.com | (310) tele-number 

 

 

UNIVERSITY OF CALIFORNIA, LOS ANGELES Los Angeles, CA 

B.S. Financial Actuarial Mathematics Expected Jun 2014 

• Minor: Specialization in Computing 

• GPA: 4.0/4.0 

 

 

EXAMS 
 

 

• If you haven’t taken any exams try to say “sitting for exam whatever in whenever” I.E. Sitting for Exam P in July 2014 

 

 

EXPERIENCE 
 

 

THE WORKPLACE IN BOLD AND CAPS–description, only if needed and very short 

Your Title Jan 2009 – Jul 2012 

• Started with an action verb, always in past tense 

• Check the tips for what to write here 

 
ADDITIONAL WORKPLACES IF NEEDED 

Your Title Nov 2004 – Jan 2005 

• Continued what is mentioned before 

 
EXAMPLE- UI TECH – Startup company providing education consulting services 

Education Specialist Jun 2004 – Oct 2004 

• Performed education consulting and teaching activities for children aged 7 – 15 years old and developed program with local 

nonprofit organization to provide free education for more than 60 children from low income families. 

 

 

LEADERSHIP 
 

 

NAME OF SOCIETY/CLUB 

Your Title April 2014 – Present 

• Try to get something at the very least here (try to find leadership) 

 

 
 

EXTRACURRICULAR A C T I V I T I E S  
 

• Try to have something different here, because you must have some sort of life outside of studying 

 

 

ADDITIONAL 
 

 

• Professional Awards Example: Bank Mandiri Best Employee; Best performing Consumer Finance employee for 2 years; 

Best performing Retail Banking employee for 2 years 

• Interests: Sports, especially soccer; capital raising for un-bankable businesses; sustainable development—note that this is 

very short and simply 

• Languages: Indonesian (native); Javanese (native); Malayan (competent) 

 

 
Obviously, this looks kind of bare. You’ll need to add more to it, especially in the Experience part. MAKE SURE YOU 

CHECK FOR SPELLING AND GRAMMAR AND HAVE GOOD SYNTAX. Try to have someone else read it and tell you 

what they think (like your lovely mentor). Take a break, come back tomorrow or in a few days and reread and re-edit the 

resume. This is not something that is perfected in one or two days. Also, MAKE THIS A PDF VERSION. DO NOT TRY 

AND SEND THIS AS A WORD DOCUMENT. 

 

GOOD LUCK! 

mailto:Yourprofessionalemail@gmail.com


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

* Keep your resume to 1 page 
* Keep font size between 10-12 pt. 
* Keep spacing between 1-1.5 lines 
* All margins should be at least 0.5 inch 

 

 
FIRSTNAME LASTNAME ☜ Use CAPS and a 14-18 pt. font for your name 

universityemail@ucla.edu | (###) ###-#### | Street Address, Apt #, City, State Zip 

☝Use a professional email address and remove all hyperlinks 

Bold EDUCATION ☜ Use CAPS and 1 pt. larger for section titles. Bold section titles   

it ☞ University of California, Los Angeles ☟ List all your majors/minors/specializations Los Angeles, CA 

Major Financial Actuarial Mathematics B.S., Minor [ ] B.S.(B.A), Specialization [ ] Expected Jun XXXX 

Bold ☝  • GPA: X.XX (include major GPA if it is higher) Your anticipated graduation date☝ 
& Italics • [Place any notable mentions, honors and achievements (e.g. Dean’s Honors List)] 

• [Place any notable club memberships (BAS!), leadership roles and scholastic achievements] 

[XXX XXX] HIGH SCHOOL [City, State, Country (if not US)] 

[Place AP, IB, GCE A-Level, and all other curriculum here] Month XXXX 
• GPA: X.XX 
• [Place any notable mentions, honors and achievements (e.g. Dean’s Honors List)] 
• [Place any notable leadership experience and activities] 

Your actual graduation date☝ 

 

ACTUARIAL EXAMS(SOA/CAS) PROGRESS AND OTHER CREDENTIALS 
 

• Exam(s) Passed: [ ] (e.g.P/1 (9/10)(include score of 8 or higher)) * The more professional you are the better 
• Sitting for Exam: [ ] (e.g.FM/2 (Month XXXX)) 

• VEE Fulfilled: [ ] (VEE already fulfilled) 

 

PROFESSIONAL EXPERIENCE 

impression you receive 
* Formatting, grammar, and spelling are extremely 

important 
* Recruiters notice ALL ERRORS 

 

MOST RECENT EMPLOYER, POSITION TITLE [City, State, Country (if not US)] 

Briefly describe the company in italics if necessary (keep to 1 line) Month XXXX - Month XXXX 
• [Arrange your bullets in the order of their importance] 
• [Each Experience should have at least two bullets] 
• [Do not use any punctuations at the end of each bullet] 

* Make sure that you leave a line between each experience 
* Arrange your experience in chronicle order 
* Do not oversell yourself 

• [Avoid bullets with a “hanging word”, i.e. a single word on its own line] 
• [Include part-time employment only if it demonstrates a specific skill set (e.g. tutoring)] 

 

OTHER PAST EMPLOYER, POSITION TITLE [City, State, Country (if not US)] 
Briefly describe the company in italics if necessary (keep to 1 line) Month XXXX - Month XXXX 

• [Start each bullet with a strong ACTION VERB, ALWAYS in PAST TENSE] 
• [Use a variety of action verbs to avoid repetition (see next page for a list of such verbs)] 
• [AVOID abbreviations and jargons] 
• [Describe one activity/duty per bullet - be sure to include specific actions and measurable results] 

• [Be specific when discussing number of hours devoted each week, how many people you have managed, 

amount of money involved or percentage of improvements] 
 

RELEVANT EXPERIENCE ☜ This is where you can showcase your case competitions and all other academic/research achievements 
 

(e.g. 2015 BRUIN ACTUARIAL SOCIETY CASE COMPETITION) Los Angeles, CA 
• [Start each bullet with a strong ACTION VERB, ALWAYS in PAST TENSE] 
• [Describe your duties/contributions to the project - be sure to include specific actions and measurable results] 
• [Showcase any transferable skills/knowledge learnt through this project that are most relevant to the industry] 

You must have some leadership or extracurricular experience here because 

LEADERSHIP EXPERIENCE AND ACTIVITIES ☜ recruiters want to see you succeed in areas outside of academics 
 

Position Title, Organization Los Angeles, CA 

Briefly describe the organization in italics if necessary (keep to 1 line) Month XXXX - Present 
• [Follow the guidelines as stated above] Write present here if you are still involved in that organization☝ 

 

SKILLS AND INTERESTS ☜ Be careful of what you write here. Some recruiters do read and ask questions about this section 

• Computer Skills: [Excel, PowerPoint, Access, SAS, STATA, SPSS, R, C++] ☜ Include all that apply to you 
• Interests: Music, especially guitar; Sports, especially basketball; Painting; Traveling; Baking 
• Languages: Do NOT include a foreign language unless it is required in the job description of the position 

* AGAIN, MAKE SURE YOU CHECK FOR SPELLING AND GRAMMAR AND HAVE GOOD SYNTAX 
* REREAD AND RE-EDIT TOMORROW AND IN A FEW DAYS LATER 
* HAVE SOMEONE TO PROOFREAD FOR YOU 
* MAKE THIS A PDF VERSION! DO NOT TRY TO SEND OUT A WORD DOCUMENT! 
* GOOD LUCK

mailto:universityemail@ucla.edu
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http://www.math.ucla.edu/~actuary/
mailto:bruinactuaries@gmail.com
http://www.facebook.com/pages/Bruin-Actuarial-Society/175298449198303
http://uclabas.boards.net/
http://career.ucla.edu/
http://www.soa.org/
http://www.casact.org/
http://www.beanactuary.org/
http://www.actuarialoutpost.com/actuarial_discussion_forum/
http://www.anderson.ucla.edu/programs-and-outreach/accounting-minor


mailto:bruinactuaries@gmail.com


http://www.beanactuary.org/
http://www.math.ucla.edu/
http://www.internationalcenter.ucla.edu/home/F1Visa/134/164/
http://www.prometric.com/en-us/Pages/home.asp%26xgt%3B
http://www.prometric.com/en-us/Pages/home.asp%26xgt%3B
http://www.soa.org/
http://www.anderson.ucla.edu/

